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006 yreepxaenun [lopaaka HeIoAb30BAaHHA APXHBHBIX A0KYMEHTOB B
rocyJapcTBeHHBIX H MYHHIHNAJbLHBIX apxuBax Poccniickoii ®egepaunn

B cOOTBETCTBUHM C NYHKTOM 2 4actd | cTaThu 4 W vacteio 5 cratel 26
denepanbroro 3axoHa oT 22 okTAOps 2004 r. Ne 125-03 «O0 apxupHOM Jene B
Poccuiickoit @epnepanuny (Cobpanue 3akoHoAaTeRbCTRA Poccmiickol Deneparuu
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20,
c1. 2253; 2010, Ne 19, cr. 2291; Ne 31, c1. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr. 1317; Ne 22, cr. 3097; 2017,
Ne 25, cr. 3596), myrkroM 7 [lonoxerus o MenepaisHoM apXHBHOM areHTCTBE,
YTBEPKAECHHOTO Ykazom IIpesuaenra Poccufickoi denepaunn
oT 22 moHs 2016 1. Ne 293 «Bonpoce PenepalbHOro apXHBHOIO are¢HTCTBA
(Cobpaniue 3akoHOAaTeNsCTBa Poccuiickoit ®enepawmn, 2016, Ne 26, ct. 4034),
DPpHKA3ZLIBAW:

yTBEpAUTE Mpuiaraemelil [Topaok MCNoAB30BAHKS APXUBHBIX HTOKYMEHTOB B
rocyIapCTBEHHBIX H MyHAIMTIANBHEIX apxuBax Poccuiickon Penepaimn.
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YTBEpPXKACH
npukazoM Pocapxnba

ot 01.09.2017 Ne 143

[TOPAOK UCITOJIb30BAHMA APXHMBHBIX JOKYMEHTOB
B r'OCYJAPCTBEHHBIX U MyH[/ILH/lTIAJIbeIX APXHBAX
POCCHUHMCKON CEJEPALTAU

I. OBUIHE TTOJIOKEHMS

1.1. [MopaaOK HCIONLI0BAHUS ApXMBHBIX JIOKYMCHTOB B rocy1apCTBEHHBIX U
MyHHEMNATBHEIX apXuBax Poccuiickoi denepauuu (nanee — TTopsaok) paszpaboraH B
cootBeTcTBHM ¢ DenepanbHEIM 3akoHoM OT 22.10.2004 Ne 125-®3 «O6 apXxuBHOM
nene B Poccuiickoit Penpeparmm» (CobpaHne 3akoHomatenbcTBa Poccuiickol
Depepanun 2004, Ne 43, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cT. 6079; 2008,
Ne 20, cr. 2253; 2010, Ne 19, cr. 2291, Ne 31, cT. 4196; 2013, Ne 7, ct. 611; 2014,
Ne 40, ct. 5320; 2015, Ne 48, c1. 6723, 2016, Ne 10, ct. 1317, Ne 22, cr. 3097; 2017,
Ne 25, cr. 3596).

1.2. TMopagok periaMeHTApyeT OpraHH3alHio paGoTl TMOJBL3OBATENeH C
JNOKyMeHTaMH ApxuBHOro (oHja Poccuiickoil ®enepaudd ¥ APYTHMH apXHBHBHIMH
JOKYMEHTaMH, HE CORCPIKAIIHMHA CBEICHNS, COCTABIAIONINE [OCY IAPCTBEHHAYIO TalHY
(manee — fena, NOKYMCHTBI), CIPaBOYHO-TIOUCKOBBIMH CPEACTBAMHM K HAM 7
HAXONMIMMUCS HA XDaHEHHM B HAyYHO-CIPaBOYHbIX OHMOIHOTCKAX apXWBOB
MeyaTHHIMH H3AaHHAMH (Jajdee — MevaTHble H3/laHUA) B UYWTANBHBIX 3aiax
(IpOCMOTPOBHIX 3aj1aX, KOMHATAX IIPOCITYIIHBAHUS ()OHONIOKYMEHTOE, TOMEIICHHAX
KATAJIOFOB) I'OCYNAPCTBEHHBIX H MyHHIHIABHEIX apXUBOB (nanee — apXWBBI) WU
(p¥ OTCYTCTBHHU CTIEHHAIBHO BbLIENECHHOTO noMeulieHus ) B padouei KOMHATe apXuBa
(nanee — YATANBHBIHA 3a]1) TOX KOHTPOJNIEM paboTHHMKA apXHBa.

1.3. [onp3oBatenu 061aJ210T paBHEIMH NMPaBaMy Ha M3y4EHUE Nel, TOKyMEHTOB,
HaxomAlMxcsAd Ha XpaHeHHH B apxHBaX, ClPABOYHO-TIOUCKOBLIX CPEACTB K HHM,
[IE€YATHEIX W3AHHH B COOTBETCTBHY C 3aKOHOZaTenbcTBOM Poccuiickoil Peaepanu.

1.4. Ha ocHopanmuu [lopsinka apxWiBbl, ABNAIOLIHCCH YUPEKACHHAMH, MOTYT
pa3pabaTblBaTh NOKAJbHblEe AKTHI, PEIaMEHTHPYIOIHe paoTy NONb30OBATENEH ¢
AeiaMH, HOKYMEHTaMH, CHPABOUHO-NOUCKOBEIMU CPCACTBAMM K HHUM, MCYaTHHIMA
M3JAHHSIMM B YATANBHBIX 3a/laX apXHBOB C YHETOM CICLH(HKH JOKYMEHTOB apXHBa,
ocoGeHHoCTel ero paboTsl.
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1. FIOPAA0K O®OPMIEHKA TPOITY CKA ITOJIb3OBATEA
B UATAJILHBIN 3AJI

2 1. Tlonp3oBatells HomycKacTca AJA paboTeL B yUTANBHBIN 3al Ha OCHOBAHUH
3agBIeHHd B TPOCTOH MUCHMEHHOH dbopme WM THCHMA HANPaBUBLIETO ero opraHa
HH OpraHp3alvy, B KOTOPbIX yKa3pIBAIOTCs (paMunud, HMA, oTuecTBO (NpU HATUYHH)
HoE30BaTeNsd, MecTo paboTs! (yueOrr) ¥ LOIKHOCTD (TIpy HaNHY¥H), yICHOS 3RAHUE 1
yueHas cTencHb (NpH HATHU¥HK), TEMA, XPOHONIOTHIECKHE PAMKH ncciIenOBaHNA.

2.2. Tpu odopmMAeHAH Tiponycka i paboTHl B YHTATIFHOM 3aJI€ TONb30BaTEIb
3amONHgET aHKeTy (MPUIOKEHHE K TlopsiaKy), B KOTOPOH YKa3bIBACT:

haMInIo™;

nms*;

or4ecTBO (IpU HATHIHK);

HATy POXACHHA™;

[‘paH(JIaHCTBO*;

mecTo paboTh! (yuelsr) i AOTDKHOCTD (Tipy HANKUMA);

o6pazoBaHle, yIEHOS 3BAHNE U YHUCHYIO cTeneHb (MPH HATHYMH),

OCHOBaHNE M TPOBEHEHU HCCNeNOBAHNA (muHOE 3AABNECHHE MONB30BATEL]

WJTH OMCEMO HATPaBHBIIEH €ro OpraHH3aLHK);

TeMy, XPOHONOIHIECKUE PAMKH ycClea0Banua™;

nenb paboTh;

ajipec PerucTpaLuy Mo MeCTy xuTenscTsa (npebnBanua)*;

aapec haKTHyecKoro MpOXKHBAHEAA™;

HOMep KOHTAKTHOTO TeneoHa (npu HANUGHH);

aZ[pec SAEKTPOHHOH [OYTEI (TpU HATHYHAH);

BHJI, CEPHIO, HOMEP H JIATy BbIIAYH JOKYMEHTA, yOCTOBEPAIOILETO JTHYHOCTB, 4
TaK’Ke OpraH, BhIIaBUIkI JOKYMeHT™;

damuus, UMs, OTIECTBO (TIpY HATMYUH) COTIPOBOXKAAIOIETO mana**.

Monbsopatens 3HakoMutcs ¢ [TopankoM, HPeABABIACT COTPYHHKY YUTANBHOI'O
jaa ZJOKYMEHT, YAOCTOBEPAIOIMHA JNYHOCTD, M JacT NHCHMEHHOE cOrlache Ha
06paGoTKy MepCoHaIbHBIX HAHHBIX.

[lonb30BaTeNb, HE JOCTHITUMA COBEPLICHHONETHS, AOMyCKaeTes JUIA paboThl B
qETANbHBIE 3&1 C OJJHUM K3 poiuTeNicd Wmi APYTHM 3aKOHHBM NpeACcTaBUTENIEM,
HecymuM OTBETCTBEHHOCTE 34 coomonenue Tlopsnka HecOBCPIICHHONETHUM
[0AB30BaTENEM.

* O6METEABHO 1A 3aNONHCHHA,
** OGA3aTebHO UTA 3aN0AHEHUS B CTyHas MOCEIeHHsT UMTATBHOTO 3a71a apXHBa ¢ COTPOBOKASHOLIMM JTHLOM.
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ConpoBoxaaloiife 1uia (B TOM YAC/E 3aKOHHBIE NPE/ICTABUTENH, NepeBOIYHKA
| Npyrve TMOMOIMHHKH, JUIA, CONPOBOXKAIOLIAE (10JIb30BATENA € OrpaHUYCHHBIMH
BOSMOXHOCTAMM 30pOBbA) AOMYCKAOTCA B upTaABHBI 3aJl apxHBa Ha OCHOBAaHUM
saroHEHHON aHKETHI, B KOTOPOH YKa3bIBAIOTCA: pamunms, UMA, OTHECTBO (mpu
HaTHYAK), JAT3 POXKAEHUS, TPaXaHCTBo, MECTO paboTEL (yueOnl) i NOMKHOCTD (mpu
HaMMYWK), AApEC peTHcTpalud Mo MeCTy KHTeAbCTBA (NpeObiBanud), anpec
daxTHUECKOTO NPOKHBaHFKA, HOMEP KOMTAKTHOTO Teiedona (NP HAIUYHM), anpec
NEKTPOHHOI TIOUTHI (IPH HaTHGMA), BHA, CepUs, HOMEp M Jiata BbLAAIH JOKYMEHTa,
YIOCTOBEPALOIIETO TUYHOCTD, @ TAKNE opraf, BLUIABIIMI JOKyMEHT, damunnsd, UM,
oT4ecTBO ([IPH HANUIHH) COMPOBOXIACMOTO JIHIIA.

2 3. Tlosb30BaTCIFO HA OCHOBAHWU 3aSABICHHI HITH n¥chMa HanpaBuBILed ero
OopraHpsaluy | samONHeHHON @HKeThl odopMIIeTcd TNpOmyCcK Juld paboTel B
uHTANEHOM 3aJie, NeliCTBYIONIMH B TEICHHE KaNeHapHOTO rofia Co JHS BBIAAYH.

Jlkiy, CONMPOBOXKAAKOWIEMY TNOIL30BATENA, HA OCHOBAHUM 3aIOIHEHHOW MM
aHKeTH ohopMIsAeTes MPOIyCK B YNTANBHBIL 34, ACHCTBYIOMIMA B TEYCHLE
KaNeHapPHOro rojia co JHA Belait.

2.4, Cpok paGoThl B YHTAIBHOM 3allC [POAJIEBAETCA APXUBOM MO 3AiBJICHHIO
HoNb30BaTeAd WIH IHCBMY HANPABHBINCH €ro OpraHH3alHi. [poanenne Ccpoka
paGoTHl  MONB30BATENA B IMTATIBHOM 3ajle  OCYINECTBIACTCA B TOPAAKE,
MpeAYCMOTPEHHOM ITyHKTOM 2.3 TMopaaxa.

111, JOCTYI TIOJIb30BATEJIA K JIEJIAM, JOKYMEHTAM,
CITPABOQYHO-TTONCKOBBIM CPEACTBAM K HUM,
[IEYATHBIM N3JAHUAM

3.1. TTonE30BATEIO MPEXOCTABIACTCA JOCTYTL K ZIEnaM, HOKyMEHTAM, CIpaBOIHO-
[OMCKOBbIM CPEACTBAM K HHM, NEYaTHRIM W3JAHUAM C y4eTOM OrpaHdveHuH,
YCTAHOBJEHHBIX 3aKOHOAATCIECTROM Poccuiickon (I)enepaunﬂ‘.

3.2. TIonb30BATENO NPEAOCTABIACTCA AOCTYN K ACIaM, JOKyMEHTaM, CTIpaBOHO-
[TOMCKOBBIM CPeACTBAM K HHM, NEYaTHbIM H3/IaHWAM OTpaHHUEHHOro ROCTYyna:

3.2.1, COEEPAIHM CBE/ICHN, COCTABNAIOIIME OXPAHACMYIO 3aKOHOAATENLECTBOM
Poccuiickoii ®epmepanmu  TaiiHy, 0pH YCIOBUU coOmogeHna  NOAL30BATENEM
TpeGoBaHNd U OTpaHHYEHHH, YCTAHOBICHHBIX 3aKOHOAATENLCTBOM Poccniickon
denepaliiy;

|. Cramsa 25 Genepamsvora 3akcka or 22.10.2004 Me 125-03 «O6 spxupnom fene & Pocowfickoh @enepandu», (CoGpaune
snronoaaTenscTaa Poceufickoi denepaunn 2004, Ne 43, cr. 4169; 2006, Me 50, ot. 5280 2007, Mo 49, cr. 6079; 2008, Me 20, ¢1. 2253, 2000, Me 19,
ot 291, Mo 31, ot 4196; 2013, MNe 7, oT. 611, 2014, Ne 40, cr. 5320; 2013, Nz 48, ¢T. 6723: 2016, Ne 10, ¢r. 1317, Ne 22, 7. 3097, 2017, Me 25,
¢r. 3596).
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3.2.2. UMEIOIIUM HOMETY «IJIA ciyeGHOTO TIONE30BaHMA» TpU  HATMHHH
HCBMEHHOTO pasperuenus ot honnoobpasoBarens (mpaBoNpeeMHHKA);

3.2.3. COACPKAIMM CBeJeHHs O JUUHOK H ceMeiHOM TaiiHe rpaxXJaHuHa, €ro
yacTHON JKM3HK, a TAKXKE CBEOCHHA, CO3JAOIKE Yrpo3dy JUlA ero Ge30nacHOCTH, A0
yicTedeHHs 75 JeT CO AHA CO3NaHuA JOKYMEHTA, €CIIH TIONE30BATENb:

SBIAETCA CyOBEKTOM YKa3aHHBIX CBEJEHUH —~ Ha OCHOBAHUH COOTBETCTRYIOLIETO
3agBISHNUA TIPA IIPeXbABICHHY JOKYMEHTOB, yOCTOBEPAFOIIIX JIHYHOCTD,

qBISeTcs HACHENHAKOM IO 33KOHy — Ha OCHOBAHWH COOTBEICTBYIOLICO
3agBieHMs TPH TpPEABABICHHH AOKYMCHTOB, —YAOCTOBEPAIOIIMX JIHYHOCTE H
[OATBEPKIAIOIIMX POJICTBO,

gENseTcs HACASTHMKOM 1O 3aBEllaHui0 — HAa OCHOBAHHM COOTBCTCTEBYIOIICTO
3a9B/ICHHA TPH TPEIbABICHHH NOKYMEHTOB, YJOCTOBEPSIOIMX JIMIHOCTE, 4 TAIOKE
JOKYMEHTOB, MOATBEPKNAIONMX MPapo  HACIEAOBAHI, C YKasaHWeM Ha
COOTBETCTBYIOUMI JOCTYII K YKA3aHHBIM [ic)aM, JOKyMEHTaM;

MMeeT COTIAcHe TPAXIAHHHA KM ero Hacje/IHHKOB Ha MOCTYN K yKasaHHBIM
CBEIEHHSM — HA OCHOBAHHH COOTBETCTBYIOLIETO 3asBICHWA TIPH ApPEABABACHEN
IOKYMEHTOB, YAOCTOBEPAIOINUX JUYIHOCTE, & TAKKe IOBEPEHHOCTH OT IpaxKaHMHA
WIH  ero  HAcNeNHVWKOB, YHOCTOBEDeHHOH B  TIOpAAKe,  yCTAHOBACHHOM
sakoHomatenbeTBoM  Poccuiickoin  Pepepaumy, MOATBEPKLAOLICH  TPaBo
TIPEACTABNATE HHTEPECH! AOBEPHTCA.

3.3. Joctyn nonb3oBaTens K pAexaM, AOKYMEHTaM, CTIPABOYHO-TIOUCKOBEIM
CPelCTBAM K HHUM, TIEYATHBIM H3/IafAAM, NCPEAaHHbIM IO NOTOBOPY B apXuB
coBCTBEHHHKAMH I BNAIebUAMH, YCTRHOBUBLIIMMH OTPAHHICHHA Ha JOCTYII K HIM,
OCYIIECTBIISETCS IIPH TPEABABIEHHN NHCEMEHHOTO PAspEIeHHA OT coOCTBEHHHKA HIH
BIIafeIbHA.

3.4, JlocTynm moONk30BaTens K JenaM, AOKYyMEHTaM, CIIPaBOYHO-MIOUCKOBBIM
CPENCTBAM K HHM, MEYaTHBIM H3JAHHAM, Ha KOTOPBIC PACTIPOCTPAHsACTCS JCHCTBHE
2aKOHOIATEIBLCTBa Poccuiickoll Penepalau 06 HHTEeNEKTYaNnsHOH COOCTBEHHOCTH,
OCYWIECTBIIAETCS C y4eToM TpeGoBaHWH 3aKOHOAATENILCTEA Poccuiickoil Qelepalyu
06 HETeNIeKTYalbHOH COGCTBEHHOCTH.

3.5 Tlo/p30BaTeNo, ABIOMEMycs UpeactapuTeneM (onnoobpasopareis HIH
€ro NpaBonpeeMHyUKa, OpranoB rocyJapcTBEHHOM BIACTH M MHBIX [OCYAapCTBEHHBIX
OpTaHOB, OPraHOB MECTHOrO CaMOYNpapieHus, MOCTYI K fenaM, OOKYMEHTaM,
CTIPABOTHO-MOMCKOBEIM CPeJICTBAM K HHM, NCHATHBIM H3/AHUAM OTpaHUYCHHOTO
JOCTYIIa NPEeNOCTABIAETCA B Tpefenax HMCHOJHEHH: ciyxeOHpix 00A3aHHOCTEH no
MOTHBUDOBAHHOMY TNHCHMCHHOMY —OOpAllleHHIO  OpraHa, OpraHu3anuy, YbHM
IPEACTABATENEM OH ABNAETCA.




3.6. TTomMHENKY apXUBHBIX AL, JIOKYMEHTOB, NeUaTHbIE U3JaHHil He BBIAAIOTCH
B CIyYasx:

BLITIONHEHNS CITyKeGHBIX 3afaHuil COTPYAHHKAMU apxupa C HCTONL30BAaHHEM
3aTpeGOBAHHBIX ONE30BATENEM IS, HOKYMEHTOB, MEUaTHBIX W3MaHHHA, [IPH STOM
CcpOK, B Te4eHHe KOTOPOro TAKKE 1Ed, JOKYMEHTbI, IEUATHEIE U3JAHUA HO BBIJAIOTCA,
He MOXeT npeBsaTs 120 paGounx AHeH co AHA 3aKa3a HX [OJIL30BATENEM;

BBIJAUM JieN, JOKYMEHTOB, IEYaTHBIX U3naHKHii BO BPEMEHHOE MOIL30BAHUC
fOPHAMIECKIM U HHIHIECKUM nnuaM-pongoobpasoBaTensaM, KX [pABOTIPEEMHAKAM
WM O 3ampocaM OpraHoB rOCYapCTBOHHOA BJACTH M HHBIX rocynapcTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYTIPABNIEHHs, [PH ITOM CpOK, B TeueHNe KOTOpOro
TaKue Jena, KOKYMEHTHI, TICHaTHBIC W3JaHHs HE BBIIAIOTCA, HE MOKET NpeBsIIaTh
cpoKa, YKA3aHHOrO B aKTE O BBIATC BO BpEMEHHOE MOJIb30BAHME TaKKMX ST,
JOKYMEHTOB, NEUATHBIX U3JaHU;

3KCMIOHMPOBAHAA AS, JOKYMEHTOB, NEHATHBIX W3JaHMi HA BBICTABKE, NPU 3TOM
CpOK, B Te4eHHe KOTOPOrO TaKue A8, JOKYMEHTBI, ledaTHbIe W3/IaHAs He BLIAAIOTCA,
He MOMKET IpeBBIlIaTh Cpoka WX BbIAATH M3 ApXHBOXPAHUJIMILA, OMPEACHCHHOTO
PACTIOPSARUTEABHEIM AOKYMEHTOM Ha NPOBCAEHHE BHICTABKY;

BBIIAYM 7€J, HOKYMEHTOB, IEUaTHBIX W3NaHMH IpYroMy MOJB3OBATENO B
qUTANGHEI 320, OpH JTOM CDOK, B TEUEHHe KOTOpOro Takue nena, JOKYMEHTSL,
[eqaTHBIC M3AAHUS He BHIOAITCH, HE MOMKCT NpeBHILIATE 40 pabo4ux JHeHh co IHA
3aKa3a HX TONB30BATEIEeM.

3.7. B ciiy4yae HapyILCHHEA MONE30OBATENCM nomnyskros 4.2.5, 4.2.6, 429,42.12,
4.2.19 Tlopsanxa TOIMHHAKH apXHBHRIX NI, JOKYMEHTOB, CITPABOYHO-TIONCKOBBIX
cpelcTB K HUM, NEYATHHIX y3aHuil [OB30BATENIO HE BHIAAOTCA C JATHI NOAAYA
ApXUBOM 3aABICHHUA 06 aAMUHMACTPATHBHOM MNpaBOHapyUICHHH nubo 3asBneHHi O
peCTyIVeHn: 1O (aKTy COBCPLICHHA [ONB30BATENIEM YKa3aHHBIX B HACTOALICM
[IyHKTe HApyIIeHWH ¥ 0 AaTbi BCTYTUICHUA B 3aKOHHYIO CHIIy MOCTaHOBICHMA 10 ey
06 aIMUHHCTPATHBHOM NpaBOHAPYIICHUN 6o BEIMEceHMs pelueHusi 06 OTKase B
Bo3GyxIeHuM Aela 08 aAMHHUCTPATHBHOM [paBOHAPYICHHUH MO (BaKTy COBEPIICHHA
IOJIE30BATENEM YKa3aHHBIX B HACTOAILEM IIyHKTE HapylIeHVH HiiN AaThi BCTYTUIEHHA B
3aKOHHYIO CUJTy IPUrOBOpa CyZa MO YFOJIOBHOMY nermy JHG0 BHIHECSHUA PEIICHHA o0
OTKa3e B BO30YXIEHHMU YTOJOBHOTO I&ja IO daKTy cOBeplieHHus TONL30BATENCM
yKa3aHHBIX B HACTOAMIEM ITYHKTES HapyLIeHHHR.

IV. [TPABA U OBA3AHHOCTH TIOJIb3OBATEJLA

4.1, Tlonp30BaTeb BIPaBe:




4.1.1. TloceIaTs YUTANBHbIN 341 ApXUBA, W3yHaTH AeNa, JOKYMEHTHI, CIIpaBoYHO-
[JOHCKOBbi€ CpeJicTBa K HUM, NeUaTHHIC u3faHnAs Ha 6e3BO3ME3/IHOH OCHOBE.

4.1.2. Tlonyyats yCIYrH Ha BO3Me3HON OcHOBe ¢ OOPMIICHHEM aKTOB cllavv-
NPHEMKH OKa3aHHBIX YOIy,

4.1.3. Tloay4arb HENOCPEACTBECHHO B apxpse WiIH C HCIONb30BaHUEM
nmbopmauuouﬂo-"rencxommynuxauuonﬁblx ceTeit  HHOOpMAIMIO O  TOPAMKS
odopMiIeHHS TponycKa B quTanpHel 3801, Tpaduke paboTHl UHTATBRHOTO 3ala,
[OpAZIKE H YCHOBUAX NPEAOCTABIICHHA YCITYT apXUBOM.

4.1.4. Moaydare jA M3yueHus B BAIC [OXTHHEMKOB M (MiH) KOTHH douza
ONL30BAHMS J€Na, NOKYMEHTHI, HpOLIeIIiNe HayyHOE OINHCAHHE, TEXHUICCKOT
opopMiicHHe M HE [PH3HAHHEIC HAXONAWMMHUCA B HEYIOBICTBOPHTC/IBHOM
(pU3HICCKOM COCTOSIHMM B COOTBETCTBHE ¢ TOPA/KOM NPH3HAHAA AOKYMEHTOB
ApXHBHOTO donza Poccuiickoit Qenepanuu HAXOAALMMHCA B
HEYJOB/ETBOPHTENIEHOM (hU3HIECKOM COCTOSHMNH, CIIPaBOYHO-TIOUCKOBEIE CPEICTBEA K
HHM, le4aTHEIE w3 aHus .

[IOANMHHAKE JeJl, AOKyMEHTOB, HMMCIOIHC xorun (oHnNa MNOIL3OBAHMA,
ABISIOIIUECH YHHKAIBHBIMH, HMEIOMHC B odopMWICHHN WIH B MPUIOKCHAN K HHM
AparoleHHble METAMIEl i KaMHH 1 cocTosIIMEe Ha 0COO0M peXxHMe YJeTa i XpaHeHHd,
a TaKKe BaXOAAIHeEcs B HEyNOBJIETBOPUTENEHOM HUINIECKOM COCTOAHHH, BBIAAIOTCS
B [OpAAKe, YCTAHOBICHHOM NpaBHiIaMH OpraHU3al{ii XpaHeHWs, KOMITICKTOBAHNS,
yueTa M HCIONB30BaHHA [IOKYMEHTOB ApPXMBHOTO donna Poccuiickol denepanyy u
ApYrMX apXWBHBIX NOKYMCHTOB B TOCYAPCTBEHHBIX 1 MYHHIHTIATBHLIX apXuBax,
My3esx ¥ OubmuoTeKax, HayHbIX opranmauuﬂx3.

4.1.5. TTonyqats B JeHb oGpallieHusi ¢TIPaBOYHO-TIOHCKORBIE CPELCTBA K ACHIaM,
JOKYMEHTaM, a TakKe HMETh AOCTYN K ABTOMATH3HPOBAHHEIM CIIPaBOYHO-[TONCKOBBIM
CpeACTBaM, HAXOAAMHAMCA B THTATBEHOM 3as1e.

4.1.6. 3aKazplBaTh B YMTAJBHOM 3a7¢ HJIH C HCIONB30BAHUEM HHPOPMALNOHHO-
TeneKOMMYHHKALMOHHEIX ceTell fiefia, IOKYMEHTEL, CTIPaBOYHO-MOMCKOBBIC CPEACTRA K
HUM, TIe4aTHBIS A3HAHHUA [0 TEME UCCIe 0B

4.1.7. 3aka3pIBaTh €OMHOBPEMEHHO B TEHCHHC paovero A H 0OTydarh Ha
6e3B03ME3AHOM OCHOBE HE MO3AHEE YEM Hepes 2 pabouux nHs (aena, JOKYMEHTEL
OrpaHEYeHHOTO AOCTYIN2, YacTUYHO pacceKpedeHHble, HA WHOCTPAHHBIX ASBIKAX - HE
nosnHee yeM yepe3 10 padouux nHeit) co aus odopMIeHNA 3aKa3a:

2. Tloanyskr 13 mytxta 6 Tleagkenha o DeaepanibHOM AgKHEHOM ArEHECTBS, YIBRPRICHHROMD ¥kasom [IpesnacwTa Poceriickoll denepaudi oT
22.06.2016 Ne 292 «Bonpock: Geacpamboro apXABHOO aTcHTCTBA, {Codpaine 3akoHeAETENseTEa Poccuiicroi Deepatny, 2016, Me 26, ov. 4034},

3. Toanywkrsl 1, 2 myHkra 6 [Tonoikenas o dr¢AepantHOM apXHBHOM ATEHTTTRE, yTeepxcentoro ¥ kasom Tipegnacatd Pocovfickofl denepalun
OT 2206.2016 Ne 293 «Bonpoch @enepanbHoro APXHBHOID ArGHTCTEAN, (Cobpanne 3aKOHOAATENLCTEY Poccrilekolt Genepatng, 2016, Me 26, ¢t
4034).




no 20 men obmuM 0OBEMOM HE Gonee 1500 mucroB (ub0 OAHO ACNO o0fpeMOM
Gonee 1500 IMCTOB) YIPaBNEHUECKOH 1 HayYHO-TCeXHHYECKOH JOKYMEHTALHKN HIH HE
6omee S00 nucToB (mi6Go onHO A€o o6remom Oonee 500 AUCTOB) JAOKYMEHTOB
JHGHOTO TIPORCXOKIEHUS,

70 10 eHHUL XpaHEKN ayAMOBH3YaNbHbIX 1 3TeKTPOHHEIX JTOKYMEHTOB.

4.1.8. U3yvaTh NoNyYeHHbIe JIENa, JOKYMEHTBI, NIeYaTHBIE U3JaHus B TEICHHC 20
paBouuX JAHEH, MONIHHHHKH 0c060 LIEHHBIX Jiel, JOKYMEHTOB B TEUEHHE 10 pabouux
anei.

4.1.9. VIMeTh B NMONB30BAHAK OHOBPEMCHHO
w3aHui, obmmM ofbeMOM He Gonee 1500 nucrop (110

1500 JMCTOB) YNpaBJIeHISCKOH U Hay‘-IHO-TeXHH'leCI{Oﬁ JOKYMeE
neno obsemom Gomee 500 JNCTOB) AOKYMEHTOB JIHHHOIO

10 20 Aen, JOKYMEHTOB, NE€UaTHBIX
o0 onHo jeino ofbeMoM Gonce
Hramu uinm He fonee

500 aucToB (MO0 ONHO

NPORCKOKACHUL.
4.1.10. 3aka3plBaTh W TOIy4aTh 873, HOKYMEHTBI, MeuaTHble H3aHuA paHee

CPOKOB BblTaYH H (WIH) CBEPX 06BEMOB BBLIAYH, YCTAHOBISHHBIX TOANYHKTOM 4.1.7

[Mopsaka, Ha BO3ME3IHON OCHOBE.
4.1.11. TTpoBepATh Mpyl MOJNYIEHHH NI, oKy

TIeYATHHRIX H3J1&HI’Iﬁ uX HeJIOCTHOCTE U COXPaHHOCTD.
Ilpe,ﬂHaZlHEl‘iEHHBIM JJIA

nevyaTHbiX

MEHTOB, CHpaBO‘IHO-HDHCKOBBIX

CpencTB K HAM,
4.1.12. TlonpzoBarbes 060pyA0BaHUEM TUTANBHOTO 3371,

H3yuEHUA e, OOKYMEHTOB, CHP&BO‘IHO-HOHCI{OBHX CpeIcTB K HHM,

H3aHHA.
4.1.13. HUcnons30BaTh NpH U3YYCHAU ACI,
CPEACTB K HHM, [EYATHBIX U3 KaHWH AN OCYIEECTBICHHMA BBIIHCOK H Habopa TEeKCTa

coBCTBEHHBIE TEXHUICCKHE CPEICTRA fe3 3BYKOBBIX CHUTHAJIOB K 6e3 NoJKIIoUeBds K
HHtl)opMauHOHHo-TeneKommyHuKaumHHmM ceTM  apXWpa MM  8pEH/0BATh

TeXHUUECKHe CpeJICTRa apXHBa.
4.1.14. 3axaszpiBath JHO0C H3TOTABRUBATD CAMOCTOATENEHC  ape

aMyl apX@EBa WM COGCTBCHHBIM TeXHHUYECKUM CpeACTBOM
TOB, MEYATHBIX M3J@HHUHE B obpeme He Oomee 100

MHCTOB (KaJpOB, IEKTPOHHBIX ob6pazoB) B TeueHue pabouero IHA HA BO3ME3JHOM
OCHOBC TpH COONIOACHUM TpeGoBaHui NOMIYHKTOB 4221 —4.2.25 [lopanka.

4.1.15. Baka3piBaTe KONHNM Jied, JIOKyMCHTOB, HeyaTHLIX W3faHuMi nubo
{3COTABINBATE CaMOCTOATEABHO KOMMM [eil, MOKYyMEHTOB, MeYaTHHIX HM3JaHui BO
oM mopsiaxe 1 (M) CBepX 06hemMa, YCTAHOBIEHHOTO B TMOAMYHKTS 4.1.14

JOKYMEHTOB, CTIPaBOIHO-MIOHCKOBLIX

HIyeMBIMH

TeXHUYECKAMH CpeACTB
KOITMH apXMBHAEIX Jel, NOKYMCH

BHEOUYESPEAH
Tlopsnka, Ha BO3ME3THOH OCHOBE.
4.1.16. BHOCHTD B UHTAIBHBIA 31 W BBIHOCHTD MHCHMCHHBIC [IPUHAENHOCTH,

BRITMIMCKHA K3 JEN, ROKYMEHTOB, CﬂpaBO‘-IHO-HOHCKOBBIX CpeacTB K HYM, MEYaTHBIX




y3naHUl, KOMHK  apPXHBHAIX [AOKYMEHTOB,  MEHaTHBIX N3gaHui, JHMCTEL C
MALVHOMHUCHBIM  TEKCTOM, PYKOMNHKCHBIA  MaTepHal, rpaHKy HayqHOH paboTel,
cOGCTBEHHBIE TCXHHYECKHE CPEACTBa, UCHONB3yeMble TpH  M3y4eHWH  NIEd,
JOKYMEHTOB, ~CIpPaBOIHO-TIOHCKOBEIX CpeAcTB K HHUM, WeuaTHBIX H3JaHuH,
KOTIMPOBAHHUH. AN, AOKYMEHTOB, HCIaTHBEIX u3aBuii HA OCHOBAHWH 3aAB/ICHUA.

4.1.17. Tlpusnekats B Ciydae HeoBXOMHMOCTH K pafoTe B HHTAIBHOM 3a7C
COTPOBOKIAKOTIHXK JIAL B IIOPALKE, YCTAaHOBJIEHHOM ITyHKTOM 2.2 Topaaxa.

4.1.18. TlpenocTapiaTh 8pXuBY OSK3EMILTHD M3haHds, IOArOTOBICHHOro €
HCTIONL30BAHMEM JAET, NOKYMEHTOB, CTIP3BOYHO-TIOUCKOBBIX CPEACTB K HUM, re4aTHBIX
V3NN, HAXOMALIAXCs Ha XPaHCHH! B apXUBE.

4.1.19. O6pamatsca K PYKOBOICIBY apXuBa € npeVIoKeHAAMH, 3aMETaHIAMH,
scanoGamil o BOTIpOcaM OpTraHU3auu paGOoTHl YMTAJIBHOTO 32714,

4.1.20. O6xanosaTh 0TKa3 B BHAAUC J€I, JIOKYMEHTOB, CIPABOYHO-TIOACKOBHIX
CpelcTB K HUM, IEYaTHBIX W3NAHMH B COOTBETCTBMH C 3aKOHONATENLCTBOM
Poccuiickoit Pepepaliii.

4.2. Tlonp3oBatenn 00s3aH:

42.1. Cobmonats ITopanok ¥ pazpafOTaHHbIE HA €ro OCHOBE JIOKAJIEHBIE AKTHIL,
peraamMeRTUpyronme pabory mojs3oBaTenedl ¢ Aenam, JOKYMEHTaMH, CIIpaBOYHO-
[IOMCKOBBIMH CPENCTBaMH K HHM, NEYATHBEIMA W3NaHUSME B UMTAJbHBIX 3anax
apXHBOB.

4.22. Cnapath Ha XpaHCHH¢ OpH BXOLC B uMTANbHLIHA 3a]1 BEPXHIOI OHCXKAY,
cyMKH pasMepoM Gonee 200x300 MM, 3OHTEI, TIAKETH M WHBIC MPEAMETEI, KPOME
yKa3aHHbIX B MOANYHKTE 4.1 .16 Tlopazka.

4.23. BHOCHT: B UMTANBHBIH 3ajl IPCAMETD, yKa3aHHBIE B TOAMYHKTE 4.1.16
Tlopsixa, B TIPO3pavgHOM NAKETe H (u) CyMKe pasMepoM He gonee 200x300 MM.

4.2.4. PerucTpupoBaThes MpH KakAOM MoCeIeHn | B KypHaJle YicTa HocemeHUH

YUTANLHOTO 3272,
- 425, Cobmoznats rpaduk paboThl YHTAIBHOTO 3473 K apXHEBa, 06IEecTBEHHBIA
NOPSAOK, THIIHHY M YHCTOTY B YATAILHOM 3a1€, a TaKXKe NpaBa U 3aKOHHBIe MHTEPECh]
ApYrEX MoNb30BaTeneH 1 paBoTHHKOB apxuBa. He TpoHOCHTE POAYKILL ATaHus H
HATIHTKH B UMTANBHELA 3211

4.2.6. ObecrieanBarh UETOCTHOCTL ¥ COXPAHHOCTE MOJTyHEHHRIX JUIA A3yYEeHHA
jien, JOKYMEHTOB, CIIPaBOIHO-IOMCKOBLIX CPELICTS K HHM, IeYaTHBIX H3JIaHHI.

4.2.7. CTaBHTb TIOANHKCH B 3aKa3e (TpeGoBanun) 32 MONyICHAS ICl, IIOKYMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM, MEIATHEIX H3AHKH.

4.2.8. HezamemnurensHo coolLath paGoTHHUKY YHTAILHOTO 3aNa apXWba 06
oGHapyKeHHY TTOBPEXACHHH U JTebekToB nel, IOKyMCHTOB, CIIPABOUYHO-TIOUCKOBBIX
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CPENCTB K HHM, [TEYATHBIX W3aHui, OTCYTCTBHH JIUCTOB, HenpaBWIEHONH HyMepalH,
HANAYKAH BIOYKEHUIL, HE YKa3aHHBIX B JHCTaXx~3aBePHTEIIAX MOTyUSHHBIX ACT.

4.2.9. He noBpexnars NONY4UEHHEIC gena, MOKYMEHTHI, CIPABOYHO-TIONCKOBBIC
CpeACTBA K HHM, [Ie4aTHBIE M3AaHHUA, B TOM HUCIIE:

Hie MHCATH HA JIUCTAX Jiell, JOKYMEHTOB, He TatKaTh, He pBaTh, HE pe3aTh JIMCThI
sen, NOKYMEHTOB, He 3arubarh X yIUbl, HE BBIDEIBaTh JIACTBl W3 JII€J, HE
nepeKIiajbIBaTh INCThI B ACIaX;

He BHOCHTH W3MEHEHWS B TEKCTHI JOKYMEHTOB, HE genaTh Ha JOKYMEHTaX H
obnoKKax e, YMAaKoBKax aylHoBH3yalbHLIX JOKYMEHTOB MOMETs, MCTpaBnein,
noAYepKABaHHA;

He mMUCATh Ha JIHCTAX OyMard, MOTOXEHHBIX MOBEpX JCI, [IOKYyMEHTOB, HE
KaJLKHPOBATE JTOKYMEHTBI,

e BKIAABIBaTh B JENa, JOKYMEHThI, YTaKOBKA ayJUOBU3YAILHBIX JOKYMCHTOB
NOCTOPOHHYE IPE/IMEThI, HE OCTABIIATS B ACIAX 3aKIIaAKH,

e OCTABNATH Aea, JOKYMEHTEL OTKPHITHIMH Ha BpeMA OTCYTCTBHA MOAB30BATEIA
B YHTAJLHOM 3aJ1€;

He MONB30BATECA KieeM, CKOTHEM, MapKepoM, TepbeBOl Py4KOH, CTHKCPOM,
KOppeKTHpYIoleH KHAKOCTRIO (urrprxom), KOMUPOBAILHOH OyMaroi, HOXHALAMH,
APYTHMY PEXYLLIMMH IPEIMETaMH;

He mepejaBars JeAa, NOKyMEHTBl APYTHM noab30BaTensM (3a HCKIMOYSHAEM
COMPOBOMKAAIONIHX JIULL, YKA3aHHBIX B [IyHKTC 2.2 [opsaaxa);

ye Gparp fena, AOKYMEHTHl y JApYyraXx HonpsoBaTedeit (3a HCKIOUYEHHEM
CONPOBOX TAIOIIMX JIHL, YKa3aHHBIX B IyHKTE 2.2 Topsaxa);

He JieNIaTh TOMETHI Ha KapTOtKaX [pH HCHOME30BAHINL KATANOTOB;

He TEepECTABNATH M He BBIHMMATh KapTOUKH W3 KapTOTeUHHX AIHKOB HpH
MCTIONB30BAHKK KaTaJIOrOB;

He MPHMEHATb (QM3HICCKHE YCUNHS, KOTOPBIC MOryT MpPHBECTH K HapyICHUIO
EAOCTHOCTH IlepeieTa Jeln, A0KYMEHTOE.

4.2.10. 3amONHATh NMCTHL HCMONB30OBAHHA IOMyHEHHBIX nen, IOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX CPEICTB K HUM (IpH HAIMYHH y HHX JIHCTOB HCIIONE30BAHYA),
ykasplBas JIaTy HCIONb30BAHHA, (QAMITHED, UHULUHUAIEI (pa3bopuHuBO), XApaKTep
npomBe,ueHHoifI paboTEI.

4.2.11. Coasarh COTPYAHHKY YHTaIBHOTO 3aia MOCNe okoHuaHHA paloThl MPH
KEXOM [OCCIICHAN YHTANBHOro 3ana jena, JOKyMCHTRI, CIPABOYHO-TIOUCKOBBIS
CPeZICTBA K HIM, NIeYaTHBIC H3IAHHA. |

4.2.12. He BBIHOCHTH W3 YWTAJbHOTO 3ala Aeia, HOKYMEHTSL, CHpaBOdHO-
[IOHCKOBBIC CPEXCTBA K HHM, IeYaTHBIe H3faHuA, KOTIHH ¢onpa 1Monk30BaHmNA.
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4.2.13. Cobmonarh TpeGoBaHuA paboTsl C 06OopyHOBAHHEM, YCTAHOBICHHEIM B
4YHTaJBHOM 3aJ1e.

42.14. He mnpousBOAMTh Ha KOMIIBIOTEPAX YHTANBHOIO 3ala apxuBsa
KOIHpOBaHKE M MOAMGHKALHMIO OICKTPOHHBIX pecypcoB, He 3arpyxaTb H HE
YCTAHABAHBATh NPOrPaMMBl, HE BHOCHTS M3MeHeHHs B QainoByIO CTPYKTYpY H He
MEHSTE CTPYKTYPY PACTIONIOKEHUs ATIOK, HE HCMOIL30RATE KOMNBIOTEPBI YHTATBHOTO
jaja  apxmpa A [epejadu pagopMalluy  gepes  MH(bOpMALMOHHO-
TeeKOMMYHHKAIIAOHHBIE CeTH, HE BBIIPYXaTh C HHUX AHGOPMALMIO HA CBEMHBIC
HOCHTEJTH.

42.15. He zaxoguTe B CJyKeOHbe MOMEINCHHS apxuBa, HE NOJTB30BATHCA
CTykeOHBIMH KapTOTEKaMy, cnykeGHbIMA TeledonaMu, a TAKKe TeXHUHCCKHMH
CpPenCTBaMH apXHBa, HAXOASMIIMMUCS BHE NPENCIIOB YUTATBHOI'O 3aN3.

42.16. He nepenmapaTh Iponyck B yuTANBHBI 3an  ApyroMy Jmny (3a
HCKJTIOUEHHEM COTPOBOXAAOTIMX JINL, yKa3aHHBIX B ITyHKTE 2.2 Tlopsanxa).

4.2.17. Ilpyi HEBO3MONKHOCTH TIOCCIICHHA yHTATLHOTO 3aJla B T€YCHHUE CPOKa, HA
KOTOpBIH BBLIAHEL Jiela, NOKYMEHTH, TIEIATHBIC W30aHuA, COOOIATL B apXuB UL
TIPOANEHHs CPOKa X HAXOMACHUS B HUTAIBHOM sane (ue Gomee veM Ha 10 paGounx
nHeit). Ecnn Takaf npockfa OT MNOAL3OBATENA HE TOCTYNAld, nofaoOpaHHbIe RENa,
NOKYMEHTHI, [E€YaTHBlE W3JaHMsi BO3BPAIAIOTCA B apxupoxpadunume  Ge3
yBeIOMIICHHSA [IONL30BATEN.

4.2.18. CooBMIaTL B apXUB 00 U3MEHEHWH CBeIeHHH, 00s13aTENBHBIX K YKa3aHHIO
B AHKEeTe [OJIH30BATENs, pAGOTAIOMEro B YHTAILHOM 3aI€, TIPA [ICPEOM TI0CINe TAKOro
H3MeHeHU MOCEeLeHNH YTAIbHOTO 3ala apXHBa.

4.2.19. BHNoJHST: 3aKOHHEE TpeGoBaHua PaOOTHHKOB ApXHBa, OXpaHHOW H
noxapHoii cyx0 apXuBa.

42.20. TlpenpABiATb COTPYAHHKY oxpanHoit cmyx0bl apxuBa MO €ro
TpeGOBAHUIO HMEIOIIHECs ¥ NONb3OBATEN MaTepHaibl M NpeAMETHl, YKa3auHble B
nopnyukte 4.1.16 Ilopsika.

4221, [Tpu xONUPOBAHEH Je), NOKYMEHTOB, NEHATHEIX W3aHui TeXHUYECKUMH
CpeACTBaMM apXHBa YKAa3slBaTb MPH ohopMIICHIH 33Ka3a Ha KOTMPOBAHHE NEpEeHcHb
KOTMPYEeMBIX Jef, NOKYMEHTOB, NEHaTHBIX W3JaHMI C YKa3aHHeM HX apXHBHEIX
nudpoB, 06beMa KOMAPOBaHNAA, KOJIIECTBA IKICMILIAPOB, BUAA KOTHH, TEXHUHYECKNX
MapaMeTpoB KOMHAPOBAHHS.

4222, Tlpu caMOCTOATSIBHOM KONMPOBAHWH NI, AOKYMEHTOB, TIEYaTHBIX
W3IaHUii 3aKMOYATh HOTOBOP ¢ ApPXWBOM HA OpraHW3aiHio KONHPOBaHUA Jel,
JOKYMEHTOB, MEUaTHBIX U3JaHAH COOCTBEHHBIM TEXHHUUECKHM CpEICTBOM HIH
apeHyeMBIM TeXHHUECKHM CPE/ICTBOM apXHBa.
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4.2.23. ITIpom3BOIMTH  CAMOCTOATCNBLHOC xoruposanue  COGCTBEHHDIM
TeXHAYSCKMM CpEACTBOM MM apeHAYeMbIM TEXHHICCKIM CpEACTBOM apXHWBa JEl,
JOKYMEHTOB, TI€YaTHBIX H3/IaHHH B CHCIMANLHO OTBeEHHOM(-bIX) apXHBOM JUId STHX
neneii mecre(-ax), B MPHCYTCTBUH paboTHNKA apXuBa, KoTophiii obecneuuBacT
MOATOTOBKY JeN, AOKYMEHTOB, MNeHaTHBIX M3NAHHE JUid  KOMMpoBaHHA M HX
COXpaHHOCTb B TpOLecce KOMMpOBaHui, KOHTpONb 33 COOMOACHUEM yCIIOBAY
KOMUPOBAHHA.

42.24. Wcrons30BaTh OpH  CaMOCTOATENBHOM — KONMPOBAHHH coOCcTREHHOE
GecKOHTAKTHOE MOOHJIBHOE KONMMPYIOLIEES TEXHHYECKOS cperctBo 0Ge3 1TaTHBOB,
CHEMHBIX OOBEKTHBOB M OCBETHTENBHOIO oGopyaoBsanusa (HarpuMep, teneoH,
¢oToannapar, MUIaHIIETHBIH KOMABIOTEP) C BHIKIIKOMECHHBIMA yHKUHAMHA BCIILINIKH H
o2y 3BYKOBRIX CHIHANOB. JampelaeTes NpUMEHEHAC coGCTBEHHBIX KOHTAKTHBIX
TeXHHUECKEX CPEACTB (B TOM HHCHE, Py4HBIe, TUIAHILETHEIS, TIPOTSXHBIE CKAHEPHL,
KOTUPEL), GHUKCHPYIOLWMX M NPUAKKHMHBIX YCTpOHCTB, IOAPYYHEIX CPEACTB 1
GUIMUECKUX YCHIHHA, KOTOPEIS OKA3BIBAIOT HEraTMBHOC BJIHAHWE HA (U3MUECKOe
COCTOIHME eI, JOKYMEHTOB, TledaTHEIX H3AaHUH.

4,2.25. He oCyLIECTBIATh CaMOCTOATEILHOC KOTUPOBAHKE MOJIHHHUKOB NS,
JNOKYMEHTOB, NeYaTHbIX H3JAHUI:

KMEIOIHMX KOonKK (oHaa Moibp30BaHUsA,;

OTHECeHHBIX K KaTeroprH 0co00 NEeHHEIX;

TIPU3HAHHBIX HAXOMAMMMICS B Hey0BJICTBOPHTENLHOM (GH3HIECKOM COCTOAHIH
B COOTBETCTBUHM ¢ TIOPAIKOM MPU3HAHHA NOKYMEHTOB ApxuBHOro ($oHza Poccuickol
e pepauMi HAXOAAMKMHCH B HeYAOBIETBOPHTEALHOM GH3HICCKOM COCTOSHHHR ;

¢ YTacalomuM TEKCTOM, NPH HANHYIHH MATMEHTHREIX NSTEH, KOPPO3HMH KEJIE30-
TaJ/IIOBLIX YR, HApYIIEHUs CBA3U KPacOTHOro ¢104 ¢ OCHOBOH (pacTpecKUBaHuE,
OCBHIITH, IMOPOLICHHE), HA noMmKo# Oymare, Ha KaJibke, HMCIOLIMX CYPTyuHBIC o1
BOCKOBBIC TI€UATH, MOBPEXICHHE meperuieTa (packos Gnoka, HapyWICHH¢ IIHTHA,
BLMAfeHHe NHCTOB), KOPEIIOK, KOTOPBIH He TO3BONAET PackpelTh neno Ha poBHOH
T1OBEPXHOCTH, HE MPUUHHAS 1pU 3TOM IOBPEXKICHUI NEPereTy K CaMoMy ACITy.

4.2.26. YKa3pIpaTh IPU MyGIUKALMH JEN, AOKYMEHTOB HX ApXABHEIC MHGPEL.

42.27. TipegocTaBniTe apxXHBY pubnuorpapuIeckue HaHHBIC nyGnKariyii,
af[peca MHTEPHET-PeCypcoB, MOArOTORISHHEIX ¢ HCIOJIB30BAHMEM A, OOKYMCHTOB,
CTIPaBOYHO-TIOMCKOBBIX  CPEACTB K HAM, TEIaTHBIX p3JaHu, HAXOMAIMXCA Ha
XpaHEHHH B apXuBe.

4. Moanywkr 13 mynkta 6 Tlonokexnna o DefepANtHOM APXHEHOM ATCHTCTES, YTBSPRICHHOND YiasoM Tlpeanaesa Poccutickol denepaisH oT
22 062016 Me 393 «Bonpocsl DenepansHONe apKHBHOTD arcHTETED:, {Cofpanne 3aKOHOARTEALLTDA Pocenitckoll Geacpanyn, 2016, Mo 26, ¢T. 4034).
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Mpunoxetue k [Topaaxy (pexomendyemviti ofpaser)

Hazsanne rocylap<TBeHROTO (MYHHLANANLHOIO) APXHBA

Tleno nonb3obarena Ne

ARKeTa N0TL30BATENS, pAGOTAILEro B THTAALHOM 3a7€
1. QaMuina
2. Hma
3. Ot4ecTBO (NPH HATHUHH)
4, Nata poxpeHus

5. paxaancTeo
6. Mecto pabotes {yuebnl) B AO/HKHOCTE (rpu Haan4uM}

(nonoe Hazeanue yupencoeHts, e20 HONmIOSHTE aOPEC ¥ a0pec IREKMPOHHBL HOUMB, meneon)
7. O6pazoBaHne, yHEHoe 3BaHue, ydeHas CTEneHb (mpy HATHYMY)

8. OcHopanue AN MPOBEACHAA HOCNCAOBAHHA

(nanpaanene Op2asU3EYUY N 1O RULHOMY FAREIEHUIO)
9. Tema, XPOROIOTHYECKHE PAMKH

10, Liens paboTh
11. Azpec perucTpaliy Mo MECTY KHTEIbCTEA (npefuiBanns)

12. Anpec $GaKTHUECKOTO NPOXUBAHHA

13. HoMep KOHTAKTHOrO Tenehona (mpy HATHUYHN)
14. Aapec aeKTPOHHOH NOYTHI (npy HanH4Inu)

15. Bra, cephs, HOMEP W JaTa JOKYMEHTA, YAOCTOBCPAIOLUCIO JNHOCTE, @ TAIOKE OPTaH, BhIABLIHA NOKYMCHT

16. DaMHunHA, BMA, OTIECTRO (TIPH HATMYHY )} CONPOBOKAAIOIICTO JIHLA

O6a3aTeIbCTBO-COrJIANeHAe

4, >
(Pamunus, uma, omuecmso (npu HOAUYUL)

o3HAKOMICH ¢ [TOPAIKOM KCTIONB30BAHMA APXHBHBIX ZOKYMCHTOE B roCyJapCTBEHHBIX M MYHHLMIANBHBIX
apxuBax Poccuiicxoit ®enepatu, YTBEpIKIEHHAIM TpHKasoM Pocapxuea oT 01.09.2017 Ne 143, n o6a3yroch
€0 BLIMIOMHATS.

o cornacen Ha o6paGOTy MOMX NEPCOHANBHBIX AAHHBIX, YKAIAHHEIX B aHKeTe, OCPEACTBOM BHECCHHS
s uHdopmaLyonHyto 6asy NaHHBIX, B COOTBETCTBUN € denepanbibiv 32KOHOM OT 27.07.2006 Ne 152-03
«O NEPCORANBRBIX TAHHBIXY .

O6s3ytock  cofntofaTe  PexHM KOH(HISHLMASIBHOCTH B OTHOWICHHH' cTaliteli MHE W3BECTHOH
AH(OPMALMY, HCMORB3OBAHKE ¥ PAcIpOCTPAHCHHE KOTOpOH OTPaHHHEH0 3aKOHOMATEALCTEOM Poccuiickoit
Denepailum.

€« » 20T

ROGHUCE
OORNCHOCHIL, COMPYOHUKA apXUST HOONUCH pactuugposxa nodnucu
€« » 20 T
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